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06 YTBEPIKIACHUH ITonoxenus o HCIONYIICHUH HCO(I)HHHaJIbHOﬁ OTYECTHOCTH U UCITIOJIb30BAHU S
ITOJUICJIbHBIX TOKYMEHTOB

B uenmax peanmsanun @enpepansHoro 3akona ot 25.12.2008 N 273-®3 "O IIPOTUBOJICHCTBUA
KOppYNUMHK",  TaKKe B  UEIAX TNPOBEACHHs MPOMUIAKTHUECKHX  MEPONPHATHH 110
NPOTUBOJICHCTBHIO Koppynuuu B MAY JICOCTIJI "Kpacuoyconbekuii"

IIpukasbiBaio:

. Visepaute [lonoxenne o HemomyuieHun HeOpUIHAILHON OTYETHOCTH M MCHOJIb30BAHHS
nojenbHeIX 10KyMeHTOB B MAY JICOCTIJI "KpacHoyconbekuit'.

2. KOHTpOJIb 3a HCHIOJTHEHHEM HACTOSIIEr0 MPHKA3a OCTABIISIO 3a COBOI.

M.o.mupexropa MAY JICOCTII

"Kpacnoyconbckuii" N.A.Bacuinena




ueHTH(GULIMPOBATh, ¥ MPeHA3HAYeH UL Mepeaati BO BpEMEHH U MPOCTPAHCTBE
B 1[eJISIX OOLECTBEHHOTO UCII0Ib30BaHMs U XPAHEHHS.

2. OduuuanpHblii JOKyMEHT - [IMCHMEHHBI AaKT, BBINOJHEHHBIH Ha
OyMa)KHOM HOCHTEIIE, yIOCTOBEPSIOIMH KOHKPETHBIC (akTsl ¥ COOBITHS, KOTOPBIC
BJIEKYT JUISl UCIIOJB3YIOLIMX ero JIUL ONPe/eIeHHBIC nocnenctus. OQUIMaTbHBIN
JIOKYMEHT JIOJDKEH COZeprKaTh yCTaHOBICHHbIC PEKBU3HUTEHIL.

3. DxseMIuisip - o0pasell THPaXKHPOBAHHOTO JAOKyMEHT4, UIEHTUYHBIH
OpHUTHHAaIY.

4 CraTucTHueckas OTYETHOCT - CHCTeMa  KOIMYECTBEHHBIX — H
KayeCTBEHHBIX IlOKa3aTesel, XapaKTepu3yHoInX paGoTy yudpexaeHus 3a
orpe/leJIeHHbIH cpoK. Buibl MPUMEHSIeMON OTYETHOCTH:

4.1. TocynapcTBeHHas M BeIOMCTBEHHas OTHETHOCTb = OTYETHOCTD,
cocTapjsieMasi Ha OCHOBE YTBEPXKICHHBIX yHUQUUMPOBAHHBIX (GopM H B
COOTBETCTBHH C YTBEP/KACHHBIMH HOPMAaTUBHBIMU TIOKYMEHTAMH.

4.2. BHyTpeHHss OTYETHOCTH - paspaboTaHHBIE U  YTBEPK/ICHHBIC
mupekropom MAY  JICOCTJI "KpacHOyconbCKuit", OIaHKH. O06s3aTeIbHBIMU
PEKBU3UTAMH 3THX OTYETOB SABJISIOTCA: - HauMEeHOBaHKME OpraHU3allMy; - Ha3BaHHe
BHzIa JOKYMEHTa; - JaTa U HOMep JOKYyMEHTa; - MECTO COCTaBJIEHHS; - 3ar0JIOBOK
[0 TEeKCTy; - TOMIMCH, - IPU( YTBEPKACHUS (Ha OTdYeTax) MHJIM PEe3OJIOLHS
PYKOBOMTEJIS yUpPeKIeHHs (Ha CripaBKe OT4ETHOrO XapakTepa).

5. Tlon HeaelCTBUTENBHBIMU JOKYMEHTaMH ClIEyeT IOHUMATh:

5 1. TTOJHOCTHIO M3rOTOBJIEHHbIE (UKTUBHBIE JTOKYMEHTHI WX MOMTHHHBIC
JIOKyMEHTBI, B KOTOpble BHECECHbl W3MCHCHUs IYTeM MTOJYMCTOK, JOIHMCOK,
WCTIpaBJIEHHs WM YHUYTOKEHUs YacTH TEKCTa, BHECEHMS B HUX JIOTIOJTHUTEJIbHBIX
JIAHHBIX, TPOCTABJIEHNUs OTTUCKA MOJIEIBHOrO [ITaMIIa WK NEYaTH 1 i

52 (DAKTHYECKH SBJIAIOLIMECS TIOATHHHBIMU, HO CONCPIKAILME CBEACHUA, HE
COOTBETCTBYIOLIHE JeHCTBUTENBHOCTH. OHM COXPAHSIOT BHELIHHC MpU3HAKK |
PEKBM3UTBl HAUIEKAIIUX JOKYMEHTOB (M3rOTaBIMBAIOTCS HA  O(QHUIMATBHOM
GraHKe, COIEpKAaT HAWMEHOBAHME JO/DKHOCTEH M JIMI, YIIOJTHOMOYEHHBIX HX
[IOJMMCHIBATE), OJHAKO BHECEHHBIC B HUX CBEACHHA (TexcT, LKbPOBBIE NAHHBIC)
SBJISAI0TCS Chanbcu(PUIHPOBAHHBIMH.

5.3. BplaHHbIe ¢ HApylLIeHHeM YCTaHOBJIEHHOTO NOPA/Ka, T.e. B pE3yybTate
3510ynoTpedIeHuss  IOJDKHOCTHBIM  JIMLIOM cayKeOHBIM ~ IOJIOKEHHEM  WIIH
COBepIIeHHs UM XallaTHBIX JEHCTBHIl IPU BbIAA4e STOTO AOKYyMEHTA.

6. Mcronp3oBaHHe HeIeHCTBUTENBHBIX JOKYMEHTOB 3aK/IOYacTCd B HMX
NpeiCTaBIeHUH B KayeCTBE OCHOBAHUH I TPYAOYCTPOWCTBA, a TaKkKe JJIA
TI060ro U3 NeMCTBUM, OTHECEHHBIX K KOMIIETCHIIMH YUPEKACHHA.

7. IepcoHasbHble TaHHBIE - HEOOXoaUMAas I paboroznarens uHbOpMAaLHs
B CBA3M C YCTAHOBJEHHEM TPYJIOBBIX OTHOLICHWH W KacaroIIascs KOHKpPETHOI'O
paboTHHMKa, B TIpoLecce HCHOJHEHHs JOKHOCTHBIX 00si3aHHOCTEW  TPH



TpefoCTaBIEH!H, MONTYyYeHHH PYKOBOJMTENIEM CBEACHHH, NPEAOCTaBIAIOLMX
JBTOTHI U TAPAHTHH.

3. Ilopsiiok npoBepKH A0KYMEHTOB HA MOJJHHHOCTH H COCTABJICHHS
opHUHAIBHOH OTYETHOCTH

1. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTaBJIEHHE HIOKYMEHTOB IO
CBOEMY HAIpaBIICHUIO NESTeNbHOCTH, BEIET HENOCPENCTBEHHBIH KOHTPOIb H
PEeryJsipHO OCYILECTBISET IpPOBEJEHHE IPOBEPOK Ha TMpeaAMeT IOIMHHOCTH
JIOKYMEHTOB, MOATOTaBIMBAEMbIX pabOTHUKAMU MAY JCOCTJI
"KpacHOycOIbCKUN" , HAXOAALIMXCS Y HErO B IIPSIMOM MOAYHHEHUH.

2. Ilpu mpoBeeHUU MPOBEPOK YUUTHIBATh, YTO MOMIMHHOCTH JTOKYMEHTOB
YCTAHABIMBAETCS IIyTEM IPOBEPKHU PEaJbHOCTH HMEIOLIMXCS B HHUX MOAIMKCEH
JIOJIKHOCTHBIX JIMII M COOTBETCTBUS COCTABJICHHS JOKYMEHTOB JaTaM OTPa)KEHUs B
HUX ornepauuii, “Hpopmaluu, GakToB U T.1.

3. TIlocie ycTaHOBJIEHHWsS] TOMJMHHOCTH JOKYMEHTOB, HEOOXOIMMO
[IPOBEPUTH JOKYMEHTHI 110 CYLIECTBY, TO €CTh C TOYKH 3PEHHUsI NOCTOBEPHOCTH,
3aKOHHOCTH OTPaKEHHBIX B HMX XO3SIMCTBEHHBIX ONepauyii, nHGpopMauuu, GpakTos
U T.1.

4. JIOCTOBEpHOCTH  oOmepalnuid, 3aUKCUPOBAHHBIX B JIOKyMEHTaXx,
NpOBEPSIETCS U3YUYeHHEM STHUX U B3aMMOCBSI3aHHBIX ¢ HUMH JJOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOLIUX TODKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYPE U T.JI.

5. 3aKOHHOCTh OTPaKEHHBIX B [IOKYMEHTax OIllepalui yCTaHaBJIMBACTCS
IyTeM TIPOBEPKM UX COOTBETCTBUS  JEHCTBYIOIIEMY  3aKOHOAATEIBbCTBY
Pocculickoit ®enepanuu.

6. Ilpu BbIsSBIeHUH (AKTOB HCIOJIB30BAaHUS MOAJEIBHBIX JIOKYMEHTOB
HEOOXOIMMO He3aMeUTUTEeNIbHO MPOUH(GOPMUPOBATh JUPEKTOPA, a TAaK)Ke MPUHSATDH
Mephl [0 HEIOMYyIIEHHWIO COCTABIEHHUS HEO(MULHUAIBHOM OTYETHOCTH H
MCIIOJIB30BaHUSI TIOEIBHBIX JOKYMEHTOB.

4. JleiicTBHsI pa0OTHHKOB NPH BO3HHKHOBEHHH COMHEHHUH B
NOJAJIMHHOCTH NMpeACTaBJeHHbIX JOKYMEHTOB

1. B ciayyae BO3HUKHOBEHHSI OOOCHOBAHHBIX COMHEHHUH B IOMIMHHOCTH
Ipe/ICTaBJIEHHBIX JIOKYMEHTOB (AMUIUIOMOB, YJOCTOBEPEHHH, CEpTH(QHKATOB) U
JIOCTOBEPHOCTH cofeprkalieiics B HUX uH(popmanuu, padbotauku MAY JICOCTJI
"KpacHOYCOIbCKUN", OCYLIECTBISIOIINE HEMOCPEACTBEHHYI0 00pabOTKy M yder
KOPPECTOHACHIIMK JTUOO TMPaBOBYIO 3KCHEPTU3y, 00s3aHbl MPEANPUHATH MEPHI,
HalpaBJ€HHblE Ha yCTpPaHEHHWE BO3HUKILIMX COMHEHMH M  IIOJy4YeHHE
JIOTIOJTHUTEJIbHBIX CBEJEHUH.

2. Ilpu Bo3nukHoBeHuu y pabotaukoB MAY JICOCTIJI "KpacHoycoabckuit"
COMHEHMM B TMOUIMHHOCTH [OKyMEHTa, JHULO, OOHapy)XMBIlIEe MOAJeIbHBIN



JOKYMEHT, 00f3aHO He3aMeIMTENbHO  coo0muTh (B BHAE  JOKJIAIHOH
(ciy»xe6HOIt) 3anmucKu) 06 3TOM IUPEKTOPY /I NMPUHATHS AalbHEHIIero pelneHus
C LIeJIBIO TIPOBEPKHU MOIIMHHOCTH MOCTYTHBLINX JOKYMEHTOB OT pabOTHHKA.

3. PaGoOTHUK, OTBETCTBEHHBIN 3a MPOBEPKY MOMIMHHOCTH JTOKYMEHTOB IIPpH
TPYZOYCTPONCTBE, CHUMAET KOMHH C NPEJOCTaBIeHHBIX T0KyMEHTOB (auruioma oo
06pa30BaHMUK M MHBIX JOKYMEHTOB) M IPOBOJMT N€PBUYHBIHA BU3yasbHBIH aHAIH3.

4, CsenmeHuss 00 oOpazoBaHuM paOOTHHMKA TMPUPABHUBAIOTCA K
epcoHANbHBIM IaHHBIM. Bce TNepcoHalbHble [aHHble pabOTHHKA CleayeT
MoNyyaTh OT HEro camoro. Eciu mepcoHanbHble JaHHblE PAaOOTHHKA BO3MOKHO
[OJy4HTh TOJIBKO y TpeThell CTOPOHBI, TO PaGOTHHK JOJKEH OBITH yBEAOMIICH 00
3TOM 3apaHee, ¥ OT HeTo JOJKHO OBITh IOJIy4eHO MMCbMEHHOE COrlache.

5. PaGOTHUK, OTBETCTBEHHBIN 3a MPOBEPKY MNOMIMHHOCTH JTOKYMEHTOB IPH
TPY0YCTPOUCTBE, 00s3aH COOOLMTE PabOTHHUKY, MPEIOCTABUBIIEMY NOKYyMEHT,
BBI3BIBAIOLLIMIA COMHEHHE B €ro IMOMJMHHOCTH, O LEJsAX, IpeanonaraéMbix
MCTOYHHUKAX U CIIOCcO0aX MOJIyUYeHHUs MepCOHAIbHBIX JaHHBIX, @ TAKIKe O XapaKTepe
1 TIOCJIeICTBUAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COrlache Ha UX MOJIyYeHHe.

6. ITocie odopmieHus cornacus pabOTHMKA Ha MOJTy4YeHHE MEePCOHATbHBIX
JaHHBIX, B COOTBETCTBMM C 3aKOHoIaTelnbcTBOM Poccuiickoit denepauuu, B
ciydae npuHaTus aupektopom , MAY JICOCTIJI "KpacHOyCObCKUiA", pelLleHus
O HAmpaBlIeHWH 3alpoca B WMHCTAHLMIO, BBIAABIIYIO MOKYMEHT, BbI3bIBAIOIIMH
COMHEHHe B €ro MOIJIMHHOCTH, JAHHOE peIleHHe NOBOAUTCS 10 paboTHHKA,
MpeI0CTaBUBILETO JOKYMEHT, U HallpaBIIseTCsl 3a1poC B apec 9TOH MHCTAHLIUH.

7. 3anpoc B MHCTAHLMIO, BBIIABILYIO JOKYMEHT, BBI3bIBAIOLIUN COMHEHH B
ero MOMJIMHHOCTH, perucrpupyercss B JKypHaje perucrpauuyd 3arnpocoB Ha
MOATBEPIKI€HHE TIOATMHHOCTU JOKYMEHTOB € YKa3aHMEM [OCIeIYIOIIero OTBEeTa.

8. B ciyuae mosy4eHusl MMOJOKUTEIBHOIO OTBETA (yKasaHUs B AOKyMEHTeE
MHPOPMALIUK  HECOOTBETCTBYIOIIEH JEHCTBUTENILHOCTH WM JOKYMEHT He
BbIIABAJCS JAaHHOW uHcraHuued wu  ap.) gupekrop MAY  JICOCTII
"KpacHOYyCOJIBCKHI" paccMaTpuBaeT NpeACTaBIeHHbIE TOKYMEHTBI U NPUHHMAeT
pellieHre O HalpaBJIeHUH 3asBJIeHHs O NPU3HAKaX COBEPLICHHOTO MPECTYIICHHUs B
IIPaBOOXPAHUTENIbHbIE OpraHbl B TOpsAKe, NpenycMoTpeHHOM [lonoxenuem o
COTPYAHUYECTBE C MIPaBOOXPAHUTEIbHBIMH OpraHaMHu.

9. CnyxeGHble (IOKIaIHBIE) 3alIUCKU U TPUIOKEHHBIE K HUM MaTepHallbl
repeaarTesl JIMIY, OTBETCTBEHHOMY 3a IPOTUBOJEHCTBHE KOPPYNUMH I
oopMIIeHHs 3asBJI€HHS B IPABOOXPAHUTEIbHBIE OPTaHBl.

10. [IpencraBieHHbIe B yUpeXkKAeHUE HEEHCTBUTEIbHbBIE TOKYMEHTBI MIIHHUX
KONMM HEe IOJUIeXKaT BO3BpaTy B CBSI3M C MX BO3MOXHOH BBIEMKOH
PaBOOXPaHUTETbHBIMU opraHaMu U MOCJIe Y IOLUM IpU3HAHUEM
BEIIeCTBEHHBIMH J10Ka3aTEIbCTBAMH.



